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Agenda Item Supporting Narrative (list attachments, supporting documents): 

1) Employment Agreement with Amanda Smeller 
2) Community Development Planner Job Description 
3) Amanda Smeller Application and Supporting Material 

Summary Statement: 
Background: 
The City received 20 applications for the Community Development Planner Position.  Applications 
were reviewed and scored by Bart Stepp, Carolyn Johnson, and Webb Wilbanks.  Based on that 
review 10 applicants were moved forward to the second round where the City asked the applicants 
to supply written responses to 5 different questions.  Bart Stepp and Grover Laseke reviewed the 
essay questions and discussed the results with Webb Wilbanks and Carolyn Johnson.  Based on that 
review four people were selected for interviews.  
 
Interview Process: 
On April 12th the four finalists were interviewed by three different panels.  The technical panel 
consisted of Carolyn Johnson, Webb Wilbanks, Dave Simpson, and Matt Hermen (CWCOG Planner).  
The management panel consisted of Rob Stephenson, Mari Ripp, Gina Anderson, and Tim Dawdy 
(Clark County Fire and Rescue).  The public panel consisted of Marilee McCall, Susan Humbyrd, 
Nelson Holmberg, and Bart Stepp.  Grover Laseke sat in on different interviews but did not ask 
questions. 
 
Following the interviews all panels met together and came to agreement on offering Amanda 
Smeller the position.   

 



 

 

 
Amanda Smeller: 
 
Since October of 2007 Amanda has been working as a planner for Skamania County.  I talked to her 
supervisor and a colleague at the County and they both had very good things to say about her.  She 
has lived in Southwest Washington for a long time.  She is also the President-Elect for the Southwest 
Washington chapter of the American Planning Association. 

 
She was the consensus choice in the interview, has the appropriate education and experience for 
the position, and is a very good writer which is crucial to this position. 

    
Staff Summary and Recommendation 
 
Staff recommends that City Council approve the employment agreement with Amanda Smeller for 
the Community Development Planner Position.  
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CITY OF WOODLAND, WASHINGTON 
Community Development Planner Employment Agreement 

Amanda T. Smeller 

 
The purpose of this Agreement is to confirm the terms of employment relationship 

between the City of Woodland, (hereinafter referred to as "Employer" or "City"), and              

Amanda Smeller, (hereinafter referred to as "Employee"). 

 

1. TERM OF AGREEMENT 

 Employer and Employee agree that the Employee will commence her 

employment as the City's Community Development Planner beginning May 13, 2013 

and shall continue in such position unless she unilaterally separates from her 

employment or this Agreement is terminated in accordance with the provisions set forth 

herein. 

 

2. POSITION AND DUTIES 

(a) Employer and Employee agree that Employee will be employed as City’s 

Community Development Planner and that in this capacity Employee will 

undertake all such duties ordinarily associated with the administration of the 

Building and Planning Department as well as other reasonable duties as 

assigned by the Mayor.  The general duties of the position are described in 

the Community Development Planner Job description, dated January 18, 

2013, attached hereto and incorporated by reference herein as Exhibit “A”.  

The City reserves the right to amend and modify said job description. The 

amendments and modifications will become part of this agreement. 

(b) The Community Development Planner is an “at-will” employee and may be 

terminated from employment at any time, with or without notice, for any 

contractual or other lawful reasons in accordance with this Agreement. 

(c) Employee understands that from time to time Employee may be assigned 
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other duties in addition to those described and that Employee's 

responsibilities may be modified or expanded at any time by Employer in 

order to accommodate the needs of City.  Employee further understands and 

agrees that the Community Development Planner position is an exempt, non-

civil service “full-time” management position and requires the Employee to 

work the hours necessary to fulfill the duties of the position. It is understood 

and agreed that the Community Develop Planner position frequently 

requires a work week in excess of forty (40) hours. The forty hour plus work 

week is a regular and normal part of Employee's responsibilities and that the 

consideration paid for Employee’s service reflects that circumstance. Under 

no circumstances shall she be entitled to overtime compensation for hours in 

excess of forty (40) hours per week.  The rules for Fair Labor Standards Act 

(FLSA) will be complied with and followed in this classification determination. 

(d) Employee agrees to devote her full-time efforts to her duties with the City of 

Woodland and further agrees not to directly or indirectly engage or 

participate in any activities while employed with Employer that would 

conflict with the best interests of the City. 

 

3. EMPLOYER'S COVENANTS 

 Employer agrees to furnish Employee with such equipment, employees and 

services as the Mayor and City Council deem necessary to perform Employee's 

obligations under this Agreement. 

 

4. SALARY AND BENEFITS 

 Unless stated otherwise in this Agreement, Employee shall receive the employee 

benefits set forth in this Section 4 as such benefits are defined, described and 

administered in the "Personnel Policies for the City of Woodland", City of Woodland 

Ordinance No. 1184. The Personnel Policies for the City of Woodland as they relate to 

the description and administration of benefits are incorporated by reference in this 
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Agreement, unless excluded or modified by the terms of this Agreement. The City 

reserves the right to modify and amend said Personnel Policies. The current Personnel 

Policies for the City of Woodland including the administrative and other related 

provisions for salary and benefits are attached as Exhibit B.  The salary and benefits for 

this Agreement are as follows: 

(a)  Employee shall begin employment as Community Development Planner at 

Step 2 and her compensation shall be set in accordance with the City of 

Woodland’s 2013 Administrative Exempt Step Plan. Per Step 2, the 

Employee’s monthly salary shall be Four Thousand Four Hundred Sixty One 

Dollars ($4,461.00) beginning May 13, 2013, pro-rated through May, and 

continuing through December 31, 2013. The salary may be adjusted for both 

cost of living [COLA] and for non-COLA reasons [e.g., change in Step or 

change within Step]. 

i. COLA: Council approved cost of living adjustments take effect on January 

1. For purposes of this Agreement, if the City Council adopts a COLA in 

its 2014 Annual Budget, then Employee's salary shall be adjusted on 

January 1, 2014 by that cost of living increase. 

ii. Non-COLA:  Any future non-COLA salary adjustments shall take place on 

the Employee’s anniversary date, May 13. Therefore any non-COLA 

salary adjustments approved in 2014 will not take effect prior to May 13, 

2014. Non-COLA salary adjustments are not automatic but are subject to 

annual budget approval, to salary range and steps as set by the City 

Council and to individual performance review by the Mayor or City 

Manager. 

(b) A City owned vehicle (including all fuel and maintenance) will be provided 

for work related transportation and/or the City will reimburse personal 

vehicle mileage for work related duties per City Policy. 

(c) Pursuant to Ordinance 1184 in its current form, Employee is entitled to an 

annual vacation of not less than twelve (12) working days per year to be 
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accrued as follows:  For the period beginning May 13, 2013, eight (8) hours 

of vacation per month shall accrue to the benefit of the Employee, and 

thereafter on the anniversary of each year of employment. (For the period 

May 13, 2013 to December 31, 2013 a total of 60 hours will be accrued as 

per Ordinance No. 1184. Additional vacation time will accrue in accordance 

with the schedule set forth in Ordinance No. 1184, Section 13 or as 

presently enacted or later amended.) Any rights to or restrictions on the 

accrual, loss or carry-over of vacation time shall be controlled by Ordinance 

No. 1184, as presently enacted or later amended; 

(d)  Employee is entitled to 8 hours of Administrative Leave per month subject to 

the provisions of Ordinance No. 1184, Section 9 [f] as presently enacted 

except as may be later amended; 

(e)  Pursuant to City policy and within the funds budgeted, approved expenses of 

a non-personal nature but "job related" and incurred by Employee shall be 

paid by the City.  The City Clerk-Treasurer is obligated to make payment 

thereof or reimbursement therefore, only upon receipt of duly executed 

vouchers and receipts. Purchases made by credit card must comply with the 

City of Woodland Credit Card Policy #2003-001, as presently enacted or 

later amended, or will not be reimbursed; 

(f) The City shall pay the education, travel, subsistence, registration and 

incidental expenses incurred by Employee in connection with his 

professional development by attendance at various meetings and 

conferences including, but not by way of limitation, such as American 

Planning Association, and such others as are approved by the Mayor, but 

only to the extent such expenses are within the budget line-item and total 

department budget. 

(g)  For the period beginning May 13, 2013, not less than eight (8) hours of sick 

leave per month shall accrue to the benefit of the Employee, as pursuant to 

Ord. 1184, Section 10. Any rights to or restrictions on the accrual, loss or 
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carry-over of sick leave shall be controlled by the terms of Ordinance No. 

1184, as presently enacted or later amended. 

(h) City shall provide medical, dental and vision insurance coverage for the 

Employee and his dependents to the extent authorized in the annual budget. 

Basic Life and Accidental Death Insurance may also be provided to the 

Employee to the extent authorized in the annual budget. 

5.  TERMINATION 

 This Agreement shall be terminated upon the occurrence of any one of the 

following events: 

(a)  Death. This Agreement terminates on the death of employee; 

(b) Disability. This Agreement terminates 120 days from the date the Employee 

becomes incapacitated from illness, accident or other disability and is unable 

to perform his normal duties. This 120 day period may be extended by the 

Employee by the accumulated number of leave days which have not been 

exhausted or have not expired. The City is not obligated to compensate the 

Employee during any period of incapacity beyond the accumulated leave 

balance. 

(c) Termination Without Cause.  Consistent with Employee’s at-will status, the 

Employer has the right to terminate the Employee without cause as a matter 

of right upon written notice to the Employee.  

i. Immediate Termination: Should the Employer choose to make a no-

cause termination effective immediately, including termination during 

probation, Employee shall be paid severance in the following amounts 

based on the effective date of the termination. 

 1)  On or before May 13, 2014, one month’s wages; 

 2)  On or after  May 13, 2015, and thereafter, two month’s wages; 

The probationary period is 12 months. 

ii. Termination for Specific Future Date: If a no-cause termination is not 

immediate, and if the Employee continues working for the City 
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through a specified termination day and if the City continues paying 

Employee her salary (or a pro-rated sum) through the specific 

termination date, the City shall have no obligation to pay severance 

of any kind. 

(d) Termination For Cause. Consistent with Employee’s at-will status, the 

Employer has the right to terminate the Employee. The City shall have no 

obligation to pay severance.  For purposes of this Agreement, the term 

“cause” includes but it is not limited to the following:  

i. Breach by Employee of any material provision of this Agreement, the 

violation of the City’s Personnel Policies, included but not limited to 

the acts or omissions set forth in Section 19.3 or the violation of any 

City policy or Washington State law establishing standards for 

employee conduct and responsibilities and for conduct of municipal 

officials;  

ii. Employee’s material violation by Employee of any statutory or 

common law duty  of  loyalty to Employer; 

iii. Employee’s conviction of a felony or any unlawful act involving 

moral turpitude. 

iv. Employee’s violation of any federal, state or municipal statutorily 

enacted code of ethics and/or violation of any regulations 

concerning conflicts of interests;  

(e) Termination by Employee. Employee may terminate this Agreement by 

giving to the City forty-five (45) days advance written notice. The written 

notice shall state the Employee’s last day which shall be later than 45 days 

from the date of the notice is personally delivered to the Mayor or Clerk-

Treasurer. Employee agrees to make herself reasonably available in order to 

facilitate transition. 

(f) Exclusion of Section 19.4 [4] of the Personnel Policy for Probationary Period. 

Section 19.4 [4] of the City of Woodland Personnel Policy describes the City’s 
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Disciplinary Action Process.  Section 19.4 [4] of the Personnel Policy is 

explicitly excluded from this Agreement. The fact that the City chooses 

during the term of this Agreement to use any of the management or 

disciplinary tools as set forth in Section 19 is not and shall not create a 

contractual obligation or entitlement.  In its sole discretion and based on the 

facts triggering the disciplinary process, the City may utilize any form of 

disciplinary action described in Section 19.4 at any stage of the process. Prior 

issuance of a less severe disciplinary action is not a condition precedent to 

issuance of one of the more severe disciplinary actions. If there is a conflict 

between this Agreement and the Personnel Policy, the "at-will" employment 

provision of this Agreement shall control. 

6. GENERAL PROVISIONS / CONSTRUCTION OF AGREEMENT 

 It is understood and agreed that the terms and conditions described in this 

Agreement constitute the essential terms and conditions of the employment agreement 

between the City and Employee, all of which have been voluntarily agreed upon.  City 

and Employee agree that there are no other essential terms or conditions of the 

employment relationship that are not described within this Agreement, and that any 

change in the essential terms and conditions of this Agreement will be written down in a 

supplemental agreement which shall be signed by both the City and Employee before it 

is effective. 

 If any term, covenant, condition or provision of this Agreement or the 

application thereof to any person or circumstances shall, at any time or to any extent be 

determined invalid or unenforceable, the remaining provisions hereof shall not be 

affected thereby and shall be deemed valid and fully enforceable to the extent 

permitted by law. 

 Any notice hereunder shall be sufficient if in writing and delivered to the party or 

sent certified mail, return receipt requested and addressed as follows: 
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If to City:  Mayor-City of Woodland 

    P.O. Box 9 

    Woodland, WA 98674 

  

 If to Employee: Amanda Smeller 

    6818 NE 150th Place 

    Vancouver, WA 98682 

Notice sent by mail shall be effective three (3) days after deposit for delivery with the 

United States Postal Service. 

This agreement is made and shall be construed and performed under the laws of 

the State of Washington. 

The City and Employee stipulate that the venue for any action arising from this 

Agreement and Employer’s employment whether based on the application of local, 

state or federal law, shall be the Superior Court for the State of Washington, Cowlitz 

County. Though this Agreement does not require alternative dispute resolution, 

alternative dispute resolution [mediation or arbitration] is not prohibited. 

 The waiver by City of a breach of any provision of this Agreement by Employee 

shall not operate or be construed as a waiver by City of any subsequent breach by 

Employee and the City shall not be stopped from exercising its rights as provided in this 

Agreement. 

 The captions and headings of the paragraphs of this Agreement are for 

convenience and reference only and are not to be used to interpret or define the 

provisions hereof. 

 NOTHING IN THIS AGREEMENT WAIVES OR RESTRICTS THE CITY OF WOODLAND FROM 

MODIFYING OR AMENDING ORDINANCE NO. 1184 OR ANY OTHER PERSONNEL POLICY, BENEFIT 

PROVISIONS OR CODE OF CONDUCT APPLICABLE TO EMPLOYEES OF THE CITY OF WOODLAND. 

7. CONFIDENTIALITY 

 Both parties agree that the terms of this agreement will remain confidential to 

the extent that is permissible by law but acknowledge that the Agreement may be 
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subject to disclosure upon third party request under Washington State public disclosure 

laws. 

  DATED this    day of    , 2013 

 

For City of Woodland:   For Employee: 

 

 

_______________________________ __________________________________ 

Grover B. Laseke, Mayor   Amanda Smeller 

 

Attest: 

 

      

Mari E. Ripp, Clerk-Treasurer 

 

Approved as to form: 

 

 

________________________________ 

William Eling, City Attorney  
















	20130506_D - Confirm Planner.pdf
	EMPLOYMENT_AGREEMENT_Smeller.pdf
	AM SMELLER APP & RES.pdf

