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General Sewer Plan 
Request for Proposals 

 
Lead Agency: City of Woodland 

PO Box 9 
Woodland, WA  98674 

(360) 225-7999 
Staff Contact: Bart Stepp, PE 

Public Works Director 
Email:  steppb@ci.woodland.wa.us 

 

The City of Woodland is requesting Proposals from qualified consultants interested in providing 
professional engineering services for completing a General Sewer Plan. The City of Woodland project 
needs are outlined in the following Request for Proposals. 

Interested firms shall provide a formal request in writing only (email is acceptable) to Bart Stepp, Public 
Works Director, when asking for additional information.    

The deadline for Proposal submittal is Wednesday, February 12, 2014 at 2 PM. The complete RFP can 
be found at www.ci.woodland.wa.us or you can request one from the City of Woodland by e-mailing 
Bart Stepp, Public Works Director, at the e-mail address listed above. 

The City of Woodland hereby notifies all bidders that it will affirmatively insure that in any contract 
entered into pursuant to this advertisement, disadvantaged business enterprises as defined at 49 CFR 
Part 26 will be afforded full opportunity to submit bids in response to this invitation and will not be 
discriminated against on the grounds of race, color, national origin or sex in consideration for an 
award. 

http://www.ci.woodland.wa.us/
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City of Woodland 
 

Request for Proposals for the General Sewer Plan  

Engineering and Surveying Services 
 

1.0 GENERAL INFORMATION 

This Request for Proposals (RFP) is issued by the City of Woodland, hereby referred to as “City”, to seek 
Proposals (individually a “Proposal” and collectively, “Proposals”) from engineering firms and teams 
hereby referred to as (individually a “Proposer” and collectively, “Proposers”) interested in being 
evaluated for providing professional engineering services to complete a General Sewer Plan, hereby 
referred to as “Project.”   

The City is responsible for the funding, administration, and management of the project contract.  No 
loans or grants from funding agencies are being used for this project. 

Proposers must comply with this RFP during the procurement and in their responses.  By submitting 
their Proposals, Proposers agree to be bound by the requirements outlined in this RFP.  All forms 
identified in this RFP are found in pages 15-16 of the RFP. All times in this RFP are Pacific Standard Time 
(PST) or Pacific Daylight Savings Time (PDT), as applicable. 

1.1 BACKGROUND 

The purpose of the project is to complete a General Sewer Plan meeting the requirements of the 
Department of Ecology.  The last sewer plan was completed in 1999.  Since then a new treatment plant 
has been constructed, improvements to lift stations have been made, and the collection system has 
expanded.   

Because a small portion of Woodland is in Clark County the City of Woodland is required to comply 

with the Growth Management Act.  The City will begin the process to update its Comprehensive Plan in 
2014 in conjunction with Clark County’s update.  Approval of the new Comprehensive Plan is expected 
in 2016.  The General Sewer Plan will be an element of the Comprehensive Plan and will identify 
wastewater projects needed for the City’s Capital Facilities Plan that is part of the Comprehensive Plan.   

Included with this RFP is the Summary section from the 1999 General Sewer Plan and the latest 
Infiltration/Inflow Wasteload Assessment for the Wastewater Treatment Plant. 



 

 

 General Sewer Plan RFP 

Page 2  

1.2 PROJECT GOALS 

The City’s primary goals in connection with this Project include: 

1) Completing a General Sewer Plan that is approved by Department of Ecology; 

2) Identifying a Capital Improvement Plan for the Wastewater System to be included as part of the 
Comprehensive Plan Update; 

3) Identifying potential energy efficiency improvements at the Wastewater Plant; 

4) Completing a hydraulic analysis of the City’s 14 lift stations and identifying improvements 
needed for future capacity as well as improvements to energy efficiency; 

5) Laying out potential collection system expansion for future growth areas of the City that 
minimizes the number of new lift stations needed to serve the predominantly flat City; 

6) Identify capacities needed at the new lift stations; 

7) Identify options for upgrading the lift station control system. 

 

1.3 GENERAL PROJECT DESCRIPTION 

A general sewer plan is defined in WAC 173-240-020(7) as “a comprehensive plan for a system of 
sewers adopted by a local government entity.” General sewer plans are required of any governmental 
entity prior to providing sewer service, are considered as “plans” within the requirements of Chapter 
90.48 RCW, and must be submitted to Department of Ecology for review and approval.  
 
General sewer plans should include the general location and description of treatment and disposal 

facilities, trunk and interceptor sewers, pumping stations, monitoring and control facilities, and local 
service areas, and a general description of the collection system to serve those areas. The plan should 
also include preliminary engineering in sufficient detail to ensure technical feasibility, provide for the 
method of distributing the cost and expense of the sewer system, and indicate the financial feasibility 
of the plan implementation. 
 
The basic requirement for a general sewer plan is that it shall be sufficiently complete so that an 
engineering report/facility plan can be developed from it without substantial alterations of concept 
and basic considerations.   
 
The Woodland Wastewater Treatment Plant is a 2.0 MGD Sequence Batch Reactor Plant.  The 
maximum month flow average in 2013 was 0.667 MGD.  Based on the trend of the last few years the 

wastewater plant should have sufficient capacity through the planning period of the General Sewer 
Plan.  Possible improvements at the Wastewater Plant will focus on energy efficiency improvements 
like replacement of blowers and pumps rather than increasing capacity. 
 
The Woodland Wastewater Collection system includes 14 lift stations and the City receives permitted 
industrial discharge from Walt’s Meats and Pacific Seafood.  In 2013 the City completed a large sewer 
main relining and lateral improvement project.  The City lined over 15,000 feet of sewer main, replaced 
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over 300 feet of sewer main, and grouted or fixed over 150 lateral connections.  This project was 
concentrated in the older part of town and was funded by a PWTF Loan.  Through the General Sewer 
Plan the City would like to identify additional collection system areas that would benefit from sewer 
rehabilitation. 
 

1.4 PROJECT SCHEDULE 

The following schedule provides a general timeline for the Project. The successful Proposer will begin 
participation in these activities upon execution of a contract and preparation of a detailed Work Plan. 

Contract Begins  March 2014 
Draft Sewer Plan for Review  August 2014 
Submit Sewer Plan to Ecology  September 2014 
Ecology Approval of Sewer Plan  December 2014 
City Approves Sewer Plan  December 2014 

 

1.5 CONFIDENTIALITY/PUBLIC RECORDS ACT DISCLOSURE REQUESTS 

1.5.1 Ownership of Proposal and Applicability of Washington State Public Records Act – 
RCW 42.56 

Subject to the exceptions specified herein, all written and electronic correspondence, exhibits, 
photographs, reports, printed material, tapes, disks and other graphic and visual aids submitted 
to the City during this procurement process, whether included in the Proposal or otherwise 
submitted, become the property of the City upon delivery to the City and will not be returned 

to the Proposers. 

All material submitted by Proposers, including Proposals are subject to the provisions of the 
Washington State Public Records Act and any other laws and regulations applicable to the 
disclosure of documents submitted under this RFP. Such laws govern the City’s use and 
disclosure of its records. 

Proposers should familiarize themselves with the provisions of the Public Records Act requiring 
disclosure of public information and exceptions thereto.  In no event shall the City or any of its 
agents, representatives, consultants, directors, officers or employees be liable to a Proposer or 
Proposer team member for the disclosure of any materials or information submitted in 
response to this RFP. 

1.5.2   Disclosure Waiver 

Each Proposer, by submitting a Proposal to the City in response to this RFP, consents to the 
disclosures described in this section and expressly waives any right to contest, impede, prevent 
or delay such disclosure, or to initiate any proceeding that may have the effect of impeding, 
preventing or delaying such disclosure, under the Public Records Act or any other law relating 
to the confidentiality or disclosure of information. Under no circumstances will the City be 
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responsible or liable to a Proposer or any other party as a result of disclosing any such material. 

1.5.3   Litigation 

In the event of any proceeding or litigation concerning the disclosure of any material submitted 
by the Proposers, the City will be a stakeholder retaining the material until otherwise ordered 
by a court or other such entity having jurisdiction with respect thereto and the submitting party 
will be responsible for otherwise prosecuting or defending any action concerning the materials 
at its sole expense and risk; provided, however, that the City reserves the right, in its sole 
discretion, to intervene or participate in the litigation in such manner as it deems necessary or 
desirable. All costs and fees (including attorneys’ fees and costs) incurred by the City in 
connection with any litigation, proceeding or request for disclosure shall be reimbursed and 

paid by the Proposer(s) objecting to disclosure. Each Proposer shall be responsible for all of its 
own costs in connection with any litigation, proceeding or request for disclosure. 

1.5.4   Exceptions 

The foregoing will not preclude the City from using ideas contained in the Proposal and will not 
preclude the City from releasing information as required in connection with any protest filed 
under Section 5. 

1.6  ERRORS 

If Proposer identifies any mistake, error or ambiguity at any time during the procurement process in 
any of the documents supplied by the City, Proposer shall notify the City of the recommended 
correction in writing in accordance with Section 3.2. 

1.7 IMPROPER CONDUCT – CONFLICTS OF INTEREST 

Organizational conflict of interest means that because of other activities or relationships with other 
persons, a person is unable or potentially unable to render impartial assistance or advice to the owner, 
or the person’s objectivity in performing the contract work is or might be otherwise impaired, or a 
person has an unfair competitive advantage. 

If an organizational conflict of interest is determined to exist, the City may, at its sole discretion, cancel 
the procurement, disqualify Proposer with a conflict, or take other action as necessary to mitigate the 
conflict. If Proposer was aware of an organizational conflict of interest prior to the award of the 
Contract and did not disclose the conflict to the City, the City may pursue remedies including 
termination of the Contract, for default.  

1.8 PROJECT PAYMENTS 

The successful Proposer will be paid no more than once a month for authorized and 
satisfactorily completed work and services as rendered under the Project contract. Such 
payment shall be full compensation for all eligible work and services rendered that are 
performed satisfactorily; and for all other eligible costs.   
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All expenses shall be detailed on invoices submitted by the successful Proposer to the City. Fees 
for services provided shall be detailed by date, name and job title of provider, hours per type of 
service, hours per day, hourly rate and total per day.  Reimbursable expenses shall be itemized 
and supported with copies of all invoices for all non–travel and travel reimbursable expenses.  
Invoices must be addressed to Bart Stepp, PE, City of Woodland, PO Box 9, Woodland, WA  
98674.  

2.0 REQUEST FOR PROPOSALS 

This section describes requirements that all Proposers must satisfy in submitting Proposals. Failure of 
any Proposer to follow these requirements may result in rejection of its Proposal. 

2.1 GENERAL SUBMITTAL REQUIREMENTS 

The City will not accept Proposals by facsimile or electronic transmission. Any Proposal that fails to 
meet the deadline or delivery requirement will be rejected and returned to the Proposer without 
having been opened, considered or evaluated. 

2.1.1   Proposal Due Date, Time, and Location 

The completed sealed Proposal shall be delivered to the following location prior to 2:00 p.m. 
Pacific Time on February 12th.  Final Proposal submissions in connection with this RFP are to be 
addressed as follows: 

City of Woodland 
Attn:  Bart Stepp, PE 

 Public Works Director 
PO Box 9; 230 Davidson Ave. 
Woodland, WA  98674 

All correspondence shall be clearly labeled on the sealed container in the lower left hand 
corner: 

General Sewer Plan 

“To be Opened by the City Authorized Representative Only” 

Via Courier or Hand–Delivered: Proposals delivered in person will be received only at the City 
front desk at the address noted above and no later than 2:00 PM on February 12th. You will 
need to identify yourself as a “General Sewer Plan Proposer” to have your delivery stamped in. 

2.1.2   Signatures Required 

Form A shall be signed in blue ink by all parties making up the Proposer and shall be 
accompanied by evidence of signatory authorization as specified in Form A. 

2.1.3   Consequences of Failure to Follow Requirements 

Failure to use a sealed package or to properly identify the Proposal may result in an inadvertent 
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early opening of the Proposal and may result in disqualification of the Proposer. Proposer shall 
be entirely responsible for any consequences, including disqualification of the Proposal, if the 
City determines that Proposer did not follow the foregoing instructions. It is Proposer’s sole 
responsibility to see that its Proposal is received as required. Proposals received after the date 
or time due will be rejected and returned to the Proposer without having been opened, 
considered or evaluated. 

2.1.4   Requirement to Submit a Compliant Proposal 

If the Proposal does not fully comply with the instructions and rules contained in this RFP, 
including the exhibits, it may be disqualified. 

Each Proposal must be submitted in the official format, which is specified by the City in this RFP. 

Proposer shall sign the original copy of the Proposal submitted to the City. Multiple or alternate 
Proposals may not be submitted. 

Proposals may be considered non–compliant and may be rejected for any of the following 
reasons: 

1) If the Proposal is submitted in form other than that specified by the City; if it is not properly 
signed; if any part of the Proposal is missing from the Proposal package and/or if it 
otherwise does not meet the Proposal submittal requirements; 

2) If the City determines that the Proposal contains irregularities that make the Proposal 
incomplete, indefinite or ambiguous as to its meaning, including illegible text, omissions, 
erasures, alterations or items not called for in this RFP, or unauthorized additions; 

3) If multiple or alternate Proposals are submitted or if the Proposal includes any conditions or 
provisions reserving the right to accept or reject an award or to enter into a Contract 
following award; and 

4) Any other reason the City determines the Proposal to be non–compliant. 

2.2 FORMAT AND QUANTITIES 

The maximum number of pages for the proposal is 20 pages including the cover but not counting 
Forms A and B and resumes or project references the Proposer may want to provide.  The content of 
the Proposal is up to the proposer.  Please submit one (1) unbound original proposal, five (5) bound 
hard copies of the proposal, and an electronic version of the proposal in .pdf on a CD or jump drive.    

2.3  VALIDITY PERIOD 

The Proposal shall be considered as a current and valid offer to undertake the work, subject to 
successful negotiation of a contract, for a period of at least ninety (90) days and shall contain a 
statement to that effect. 
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3.0 PROCUREMENT PROCESS 

3.1 PROCUREMENT METHOD 

The City will use the RFP process to select a Proposer to deliver the Project. This RFP is to solicit 
information from interested Proposers. City Staff will evaluate and score submitted Proposals.  The RFP 
Review Committee will then select the top scoring proposer to negotiate a contract.  The evaluation 
and scoring process to be used for the Project is detailed later in this section.  

3.2 QUESTION AND RESPONSE PROCESS AND ADDENDA 

3.2.1 Questions and Responses Regarding this RFP 

Proposers shall be responsible for reviewing this RFP and any Addenda issued by the City prior 
to the proposal due date and for requesting written clarification or interpretation of any 
perceived discrepancy, deficiency, ambiguity, error or omission contained therein, or of any 
provision which Proposer fails to understand. Failure of Proposer to so examine and inform 
itself shall be at its sole risk and no relief or error or omission will be provided by the City. 
Proposers shall submit and the City will respond to written requests for clarification in 
accordance with this Section. To the extent written responses are provided, they will be 
considered part of the RFP. 

The City will only consider comments or questions regarding this RFP, including requests for 
clarification and requests to correct errors, if submitted to the City Public Works Director by 
hard copy, email or other electronic transmission in the prescribed format. 

Such comments or questions may be submitted at any time prior to February 5th.  Questions 
and comments, including requests for clarification or interpretation, shall: 

1) Be written; 

2) Be sequentially numbered;  

3) Specifically reference the relevant RFP section and page number, unless such request is of 
general application (in which case the request for clarification shall so note); and 

4) Not identify the Proposer’s identity in the body of the question. 

No telephone, voice mail or oral requests will be considered. Proposers are responsible for 
ensuring that any written communications clearly indicate on the first page that the material 
relates to the Project. No requests for additional information or clarification to any person 
other than the City Authorized Representative will be considered. Questions must include the 

name of the Proposer, contact person, address, telephone and facsimile numbers. 

The City responses will be in writing. These will be made available to all Proposers on the City 
website and e-mailed to Proposer’s that register with the City. 
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3.2.2 Addenda 

The City reserves the right, in its sole discretion, to revise, modify or change this RFP and/or 
procurement process at any time before the Proposal due date. Any such revisions will be 
implemented through issuance of addenda to this RFP. Addenda will be posted on the City 
website and Proposers will be notified of the issuance of such addenda. If any addendum 
significantly impacts this RFP, as determined in the City’s sole discretion, the City may change 
the Proposal due date. The announcement of such new date will be included in the addendum. 
In addition, if the last date for Proposer to submit questions regarding this RFP have occurred 
or have changed, the addendum will indicate the latest date for submittal of any clarification 
requests concerning the addendum. 

Proposer shall acknowledge in its Proposal receipt of all addenda and question and answer 
responses (see Form A). Failure to acknowledge such receipt may cause the Proposal to be 
deemed non–responsive and be rejected.  The City does not anticipate issuing any addenda 
after February 5th. However, if the need arises, the City reserves the right to issue addenda 
after such date. If the City finds it necessary to issue an addendum after such date, then any 
relevant processes or response times necessitated by the addendum will be set forth in a cover 
letter to that specific addendum. 

3.3 PRE–PROPOSAL MEETING 

3.3.1 Informational Meeting 

The City will not hold a joint informational meeting.  The City will meet individually with 

proposers if desired.  During a meeting, Proposers may ask questions and the City may provide 
responses. However, any responses provided by the City during the meeting may not be relied 
upon unless questions were submitted in writing and the City provided written responses in 
accordance with Section 3.2.  The City will notify all Proposers of any meetings that occur and 
all written questions and responses will be provided in writing to all Proposers.   

3.3.2   Statements at Meetings 

Nothing stated at general meetings or included in a written record or summary of a meeting 
will modify any other part of this RFP unless it is incorporated in an addendum issued pursuant 
to Section 3.2.2. 

3.4 EVALUATION AND POST SELECTION PROCESS 

The City intends to select the best qualified Proposer, considering technical and other factors described 
in this section. The intent of the City in this evaluation process is to create a fair and uniform basis for 
the evaluation of the Proposals in compliance with all legal requirements governing this procurement. 
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3.5 EVALUATION OF RFP’s BY CITY STAFF 

The Project Proposals will be evaluated by City Staff based on the scoring criteria set forth below: 

 Table 1 – Proposal Scoring Criteria 
 

Scoring Criteria Criteria Points Possible 

Key Personnel Experience   0 – 20 

Project Understanding and Approach   0 – 30 

General Sewer Plan Experience   0 – 20  

SEPA and Ecology Approval Experience   0 – 10 

Sewer Engineering Design Capabilities    0 – 20 

Total Score   0 – 100 

 

3.6 REQUESTS FOR CLARIFICATION 

The City may at any time issue one or more requests for clarification to the individual Proposers, 
requesting additional information or explanation from a Proposer, or may request a Proposer to verify 
or certify certain aspects of its Proposal.  Proposers shall respond to any such requests within two 
business days (or such other time as is specified by the City) from receipt of the request. The scope, 
length and topics to be addressed in clarifications shall be prescribed by and subject to the discretion 
of the City. 

3.7 AWARD OF CONTRACT 

The contract award process begins with the selection of the best qualified consultant based on 
evaluation of the Proposals received. Once a selection has been made the consultant will be notified by 
the City.  The successful consultant will prepare, in consultation with the City, a scope of work and 
budget to complete the General Sewer Plan. 

Based on the negotiated scope and budget the City will prepare a professional services agreement to 
be signed by the City and the Consultant.  The successful Proposer will be required to obtain a City of 
Woodland Business License and provide certificates of insurance prior to signing the Professional 
Services Agreement with the City. 
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4.0 COMMUNICATIONS 

This RFP and any addenda will be available to Proposers in electronic format on the City website.  

4.1 CITY AUTHORIZED REPRESENTATIVE 

The City Authorized Representative is noted below: 
Bart Stepp, PE 
Public Works Director 
City of Woodland 
PO Box 9;  300 E. Scott Ave. 
Woodland, WA 98674 
(360) 225-7999 

E–mail: steppb@ci.woodland.wa.us  

From time to time during the procurement or during the term of the Contract, the City may designate 
another Authorized Representative(s) to carry out some or all of the City’s obligations pertaining to the 
Project. 

4.2 PROPOSER REGISTRATION 

If a Proposer downloads the RFP from the website they are encouraged to contact the City and register 
for the RFP.  This will allow the City to send addenda, RFP questions and answers, and other 
documentation electronically to proposers.  Failure to register may result in the Proposer failing to 
receive addenda or other important communications from the City.  The City is not responsible for any 
such failure. 

4.3 RULES OF CONTACT AND EX-PARTÉ COMMUNICATIONS 

From the date of issuance of this RFP, the rules of contact provisions are applicable to this 
procurement; the following rules of contact shall apply. 

1) Proposers shall correspond with the City regarding this RFP only through the City’s 
Authorized Representative. 

2) Commencing with the issuance of this RFP and continuing until award of a contract for the 
Project (or cancellation of the procurement), no Proposer or representative thereof shall 
have any ex–parté communications regarding this RFP or the procurement described herein 
with any member of the City Staff or RFP Review Committee except for communications 
expressly permitted by this RFP or as approved in advance by the City’s Authorized 

Representative, in his/her sole discretion. The foregoing restriction shall not, however, 
preclude or restrict communications with regard to matters unrelated to this RFP or 
participation in City public meetings or any public workshop related to this RFP. 

3) Any verified allegation that a Proposer, Proposer team member, an employee, agent, 
advisor or consultant of a Proposer or Proposer team member has engaged in such 
prohibited communications or attempted to unduly influence the selection process may be 
cause for the Public Works Director to disqualify the Proposer or to disqualify the Proposer 

mailto:dsharar@cwcog.org
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team member from participating with the Proposer team. Any communications determined 
by the City, in its sole discretion, to be improper may result in disqualification. 

4) Any official information regarding the Project will be disseminated in writing and/or placed 
on the City website, on the City letterhead and signed by the City’s Authorized 
Representative or designee. 

5) The City will not be responsible for any oral exchange or any other information or exchange 
that occurs outside the official process specified herein. 

Proposer shall note that no correspondence or information from the City or anyone representing the 
City regarding this RFP or the Proposal process in general shall have any effect unless it is in compliance 
with Section 3.2. 

5.0 PROTESTS 

This section sets forth the exclusive protest remedies available with respect to this RFP. Each Proposer, 
by submitting its Proposal, expressly recognizes the limitation on its rights to protest as contained 
herein, expressly waives all other rights and remedies and agrees that the decision on any protest, as 
provided herein, shall be final and conclusive, unless arbitrary and capricious. These provisions are 
included in this RFP expressly in consideration for such waiver and agreement by the Proposer. Such 
waiver and agreement by each Proposer are also consideration to each of the other Proposers for 
making the same waiver and agreement. 

Protests concerning the issues described in Section 5.1 may be filed only after Proposer has discussed 
the nature and basis of the protest with the Public Works Director, following the procedures for those 

discussions prescribed in this RFP, in an effort to remove the grounds for protest. 

Protests shall be filed in writing and shall be hand-delivered or submitted by courier to the Protest 

Official at the City. The Protest Official is identified as: 

 

Mayor Grover Laseke  
City of Woodland 
PO Box 9; 230 Davidson Ave.  
Woodland, WA 98674 

The failure of a Proposer to raise the grounds for a protest regarding this RFP within the applicable 
period shall constitute an unconditional waiver of the right to protest the terms of this RFP and shall 
preclude consideration of that ground in any protest of qualification of a Proposer, unless such ground 

was not and could not have been known to the Proposer in time to protest prior to the final date for 
such protests. 

Every effort will be made by the City to resolve disputes relating to Proposer selection. The option of 
informal mediation may be used for resolution. Any firm may file a written complaint with the City’s 
Protest Official. Upon receiving the written complaint, the Protest Official will determine the most 
reasonable way to resolve the dispute.  
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5.1 APPLICABILITY 

This Section sets forth the exclusive protest remedies available with respect to this RFP and prescribes 
exclusive procedures for protests regarding: 

1) Allegations that the terms of this RFP are wholly ambiguous, contrary to legal requirements 
applicable to the procurement, or exceed the City authority; 

2) A determination as to whether a Proposal is responsive to the requirements of this RFP, as 
applicable; and 

3) Award of the Contract. 

5.2 DEADLINES FOR PROTESTS 

5.2.1 RFP Protests 

Protests concerning the issues described in Section 5.1 must be filed as soon as the basis for 
the protest is known to the Proposer, but in any event the protest must be received no later 
than ten (10) calendar days prior to the Proposal due date, unless the protest relates to an 
addendum to this RFP, in which case the protest must be filed no later than five (5) business 
days after the addendum is issued (but in any event, prior to the Proposal due date, if earlier). 

5.2.2 Responsiveness or Pass/Fail Determinations 

Protests concerning the issues described in Section 5.1 must be filed no later than five (5) 
business days after receipt of the notification of non–responsiveness or failure to pass all 
pass/fail criteria. 

5.2.3 Contract Award 

Protests concerning the issues described in Section 5.1 must be filed no later than ten (10) days 
after the earliest notification of intent to award and the public announcement of the Successful 
Proposer. 

5.3 CONTENT OF PROTEST 

Protests shall completely and succinctly state the grounds for protest, its legal authority and its factual 
basis and shall include all factual and legal documentation in sufficient detail to establish the merits of 
the protest. Statements shall be sworn and submitted under penalty of perjury. 

5.4 FILING OF PROTEST 

Protests shall be filed by hand delivered or submitted by courier on or before the applicable deadline 
to the address specified above in Section 5.0, as soon as the basis for protests is known to Proposer. 
Proposer filing the protest shall concurrently submit a copy of the protest to the other Proposers 
whose addresses may be obtained from the City. 
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5.5 COMMENTS FROM OTHER PROPOSERS 

Other Proposers may file statements in support of or in opposition to the protest within seven (7) days 
of the filing of the protest. The City shall promptly forward copies of all such statements to the 
protestant. Any statements shall be sworn and submitted under penalty of perjury. 

5.6 BURDEN OF PROOF 

The protestant shall have the burden of proving its protest. The City may, in its sole discretion, discuss 
the protest with the protestant and other Proposers. No hearing will be held on the protest. The 
protest shall be decided on the basis of written submissions. 

5.7 DECISION ON PROTEST 

The Protest Official or designee shall issue a written decision regarding the protest within thirty (30) 
days after the filing of the detailed statement of protest. If necessary to address the issues raised in a 
protest, the City may, in its sole discretion, make appropriate revisions to this RFP by issuing addenda. 

5.8 PROTESTANT’S PAYMENT OF COSTS 

If a protest is denied, Proposer filing the protest shall be liable for the City’s costs reasonably incurred 
to defend against or resolve the protest, including legal and consultant fees and costs and any 
unavoidable damages sustained by the City as a consequence of the protest. 

5.9 RIGHTS AND OBLIGATIONS OF PROPOSERS 

Each Proposer, by submitting its Proposal, expressly recognizes the limitation on its right to protest 

provided in this Section and expressly waives all other rights and remedies and agrees that the decision 
on the protest is final and conclusive. If a Proposer disregards, disputes, or does not follow the 
exclusive protest remedies provided in this Section, it shall indemnify, defend and hold the City and its 
council members, officers, employees, agents and consultants harmless from and against all liabilities, 
fees and costs, including legal and consultant fees and costs and damages incurred or suffered as a 
result of such Proposer’s actions. Each Proposer, by submitting a Proposal, shall be deemed to have 
irrevocably and unconditionally agreed to this indemnity obligation. 
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6.0 CITY RIGHTS AND DISCLAIMERS 

6.1 CITY RIGHTS 

The City may investigate the Proposals of any Proposer under consideration, require confirmation of 
information furnished by a Proposer, require additional information from a Proposer concerning its 
Proposals and require additional evidence of Proposals to perform the Project.  The City further 
reserves the right, in its sole discretion, at no additional cost to the Proposer, to: 

1) Reject any or all of the Proposals; 

2) Modify any dates set or projected in this RFP; 

3) Cancel, modify, or withdraw this RFP in whole or in part; 

4) Terminate this procurement and commence a new procurement for part or all of the Project; 

5) Terminate evaluations of Proposals received at any time; 

6) Modify the procurement process and terms of this RFP (with appropriate notice to Proposers); 

7) Waive or permit corrections to data submitted with any response to this RFP until such time as 
the City declares in writing that a particular state or phase of its review of the responses to this 
RFP has been completed and closed; 

8) Permit submittal of addenda and supplements to data previously provided in a Proposal 
pursuant to a request for clarification issued by the City until such time as the City declares that 
a particular stage or phase of its review of the responses to this RFP has been completed and 
closed; 

9) Disclose information contained in a Proposal to the public as described herein; 

10) Waive deficiencies, informalities and irregularities in Proposals; accept and review a non–
conforming Proposal or seek clarifications or modifications to a Proposal; 

11) Not issue a notice to proceed after execution of the contract documents; 

12) Disqualify any Proposer that violated the terms of this RFP; 

13) Request Proposal revisions as specified herein; and 

14) Exercise any other right reserved or afforded to the City under this RFP and applicable law. 

6.2 CITY DISCLAIMERS 

This RFP does not commit the City to enter into any contract. The City assumes no obligations, 
responsibilities, or liabilities, fiscal or otherwise, to reimburse all or part of the costs incurred or alleged 
to have been incurred by parties considering a response to and/or responding to this RFP. All such 

costs shall be borne by each Proposer and Proposer team. 

In no event shall the City be bound by, or liable for, any obligations with respect to the Project until 
such time (if at all) as the Contract Documents, in form and substance satisfactory to the City, have 
been authorized and executed by the City and only then to the extent set forth herein. In submitting 
a Proposal in response to this RFP, Proposer is specifically acknowledging these disclaimers. 
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Form A 

Submittal and Addendum Acknowledgement 

This form must be signed by a person authorized to make Proposals and enter into contract 
negotiations on behalf of your company.  

Failure to submit this form will result in your Proposal being deemed non-responsive. 
 
 

              
Authorized Official (Signature) Date 

 
              

Print Name of Authorized Official Title of Authorized Official 
 
              

Company Name Contact Person 
 
              

Address City, State, Zip 
 
              

Phone Number Fax Number 
 
              

E-Mail Address Federal Tax ID # 
 
 
 
 
 

The following Addenda is/are hereby acknowledged: 
 

 Date of  
Addendum No. Addendum/Addenda Signed Acknowledgement 

 

1.   
 

2.   
 

3.    
 
 

NOTE:   Failure to acknowledge receipt of Addenda may render the proposal non-
responsive and therefore void. 
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Form B  

Certifications and Assurances 

The following certifications and assurances are a required element of the General Sewer Plan 
Proposal, to which it is attached, understanding that the truthfulness of the facts affirmed here 
and the continuing compliance with these requirements are conditions precedent to the award or 
continuation of the related AGREEMENT(s): 

1) I/we declare that all answers and statements made in the proposal are true and correct. 

2) In preparing this proposal, I/we have not been assisted by any current or former employee of 
the City whose duties relate (or did relate) to this proposal or prospective AGREEMENT, and 

who was assisting in other than in their official, public capacity. (Any exceptions to these 
assurances are described in full detail on a separate page and attached to this document.) 

3) I/we understand that the City will not reimburse for any costs incurred in the preparation of 
this proposal. All Proposals become the property of the City, and I/we claim no proprietary 
right to the ideas, writings, items or samples, unless so stated in this proposal. 

4) I/we agree that submission of the attached proposal constitutes acceptance of the 
solicitation. If there are any exceptions to these terms, I/we have described those exceptions 
in detail on a page attached to this document. 

5) No attempt has been made or will be made by the Proposer to induce any other person or firm 
to submit or not to submit a proposal for the purpose of restricting competition. 

6) I/we grant the City the right to contact references and others, who may have pertinent 

information regarding the Proposer’s prior experience and ability to perform the services 
contemplated in this procurement. 

Note: On behalf of the firm submitting this proposal, my name below attests to the accuracy of 
the above statements and my authority to enter into contracts on behalf of my company. 

 
 
          

Signature of Proposer 
 
 
 
          

Title Date 
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