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Annexation 
Submittal Requirements 


 
P.O. Box 9, 230 Davidson Avenue 


Woodland, WA 98674 
http://www.ci.woodland.wa.us 


(360) 225-1048 / FAX # (360) 225-7336 
 
The following checklist identifies information to be included with the application for 
Annexation.  
 
I)  Notice of Intent – signed by person(s) representing owner(s) of not less than 
10 % of assessed value. The Notice shall include two (2) copies of assessor maps with 
the parcel numbers and legal description with a map supplied by a title company or 
surveyor licensed by the State of Washington. Submit with the applicable fee. 
 
Once Notice of Intent is approved by the City Council, all of the following information 
shall be submitted and the application fees must be paid before the application is 
deemed complete.  
 
II)    Application Fees - See the fee schedule. Checks shall be made payable to the 
“City of Woodland.”    
 
1. Land Use Application Form - shall be completed and signed by the 


applicant.  
 
2. Petition for Annexation – signed by person(s) representing owner(s) of not 


less than 60% of assessed value. 
 
3. Traffic Impact Analysis (TIA) - If required by the Public Works Director.  
 
4. Narrative - Addressing Zoning Map designation requested as well as proposed 


future use of the site and the following any applicable goals, objectives, and 
policies of the Woodland Comprehensive Plan.  


 
5. Vicinity Map 
 
III)  Eight (8) folded and collated copies of the following information: 
 


Site Plan (Future Development Plan), if applicable – i) full size 
copies (24” x 36”) drawn to scale (not less than 1”= 20’ and not more than 
1”=50’) and ii) reduced copies (11” x 17” or 8.5” x 11”) showing at a minimum 
the following: 
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a) Project name, date, scale, and north arrow. 
b) Applicant’s name, address, phone and fax numbers, and email address. 
c) Property owner’s name, address, phone and fax numbers, and email address. 
d) Contact person’s name, address, phone and fax numbers, and email address. 
e) Legal description including Section, Township, Range, and Donation Land 


Claim. 
f) Vicinity map. 
g) Location of the City Limit or Urban Growth Boundary (UGB), if applicable. 
h) Parcel numbers of all existing parcels. 
i) Location and description of the environmental features including Critical 


Areas, if applicable. 
j) The existing and proposed contours with intervals of five (5) feet or less if the 


site has steep slope(s) greater than 10%. 
k) The Base Flood Elevation (BFE) benchmarks surveyed by a professional 


surveyor or engineer if the subject property is located in the 100-year 
floodplain.  


l) The ordinary high water mark boundaries surveyed by a professional surveyor 
or engineer if the subject property is located within 200 feet from a river, 
stream, lake, etc. 


m) Square footage of the subject property. 
n) Location and length of property lines. 
o) Location and size of the existing and proposed structures on site. 
p) Identify use(s) of all existing and proposed structures. 
q) Setbacks to all existing and proposed structures from the property lines. 
r) Location of existing and proposed streets, curbs, gutters, sidewalks, 


driveways, drive isles, off-street parking, on-site traffic arrows, railroads, 
alleys, loading areas, bicycle parking, and pedestrian and bicycle pathways, if 
applicable. 


s) Widths of existing and proposed streets. 
t) Area(s) proposed to be dedicated, if applicable. 
u) Existing and proposed parking lots and parking calculations. 
v) Outside storage area, if any. 
w) Location of existing and proposed private and public easements. 
x) Location and dimensions of all existing and proposed above ground and 


below ground utilities. 
y) Location, dimensions, and screening of proposed outdoor ground level 


mechanical equipment, garbage receptacles, and recycling containers. 
z) Location and dimensions of existing and proposed recreational areas and open 


spaces, if applicable. 
aa) Location and dimension of all existing and proposed fences, if applicable. 
bb) Location and dimension of all existing and proposed signs, if applicable. 
cc)  Proposed lighting plan. 


G:\Planning\Forms\Submittal Checklists_Annexation.checklist_20120306 2







G:\Planning\Forms\Submittal Checklists_Annexation.checklist_20120306 3


dd) Proposed landscaping plan.  
ee) Building elevation plans on all sides for all proposed buildings and structures. 
ff) Floor plans for all proposed structures. 
gg) Any additional information determined to be necessary to demonstrate 


compliance with any other portions of the Woodland Municipal Code 
(WMC).  


 





		The following checklist identifies information to be included with the application for Annexation. 

		Once Notice of Intent is approved by the City Council, all of the following information shall be submitted and the application fees must be paid before the application is deemed complete. 






Required Fields 
 
 


             LAND USE 
            APPLICATION 


 
 
 


PLANNING DEPARTMENT 
230 Davidson Avenue. Woodland, WA 98674 
Office 360-225-1048     Fax 360-225-7336                                     Acct: 001 000 000 345 


OFFICIAL USE ONLY 
 
LAND USE # ______________ 


PERMIT TYPE  ____________ 


DATE                ____________ 


AMOUNT PAID ____________ 


RECEIPT #       ____________ 


RECEIVED BY  ____________ 


 


[  ]  81-00 Boundary Line Adjustment ($400+$75/lot) 


[  ]  81-00 Short Plat ($800+$75/lot) 


[  ]  81-00 Preliminary Plat ($3,500+$75/lot) 


[  ]  81-00 PURD ($3,000) 


[  ]  81-00 Binding Site Plan ($2,000+$150/acre)  


[  ]  81-00 Final Plat ($1,500+$75/lot) 


[  ]  81-00 Plat Vacation ($250+cost) 


[  ]  81-00 Plat Extension ($300) 


[  ]  81-00 Administrative Conditional Use ($700) 


 


[  ]  81-00 Conditional Use  ($2,500) 


[  ]  81-00 Administrative Temporary Use ($100) 


[  ]  81-00 Similar Use Determination ($500) 


[  ]  81-00 Minor Variance ($4001) 


[  ]  81-00 Major Variance ($1,5001) 


[  ]  81-00  Comp Plan/Text Amendment ($2,0001) 


[  ]  81-00  Zoning Map/Text Amendment ($2,5001) 


[  ]  81-00  Annexation (Notice of Intent) ($250) 


[  ]  81-00  Annexation (Petition) ($1,200/$1,500) 


 


[  ]  81-00  Appeal ($700 + HE cost) 


[  ]  83-00  Site Plan Review ($110/1,000 sq. ft.) 


[  ]  89-00  Shoreline Substantial Dev ($800 + HE1) 


[  ]  89-00  Shoreline Cond. Use/Variance ($600) 


[  ]  89-00  Shoreline Exemption ($100) 


[  ]  89-00  SEPA ($650) 


[  ]  89-00  Critical Area Permit ($6001) 


[  ]  89-00  Other __________________  


[  ]  89-00  Report or Data Preparation (staff time 
plus cost recovery) ________________ 
1 = Cost Recovery if outside review is required. 


BRIEF PROJECT DESCRIPTION 
________________________________________________________________________________________________________________________________ 
 
________________________________________________________________________________________________________________________________ 
 
________________________________________________________________________________________________________________________________ 
 
 
Property Owner Name 


Phone                              Mobile  E‐Mail Address 


Applicant Name 


Mailing Address 


Phone  Mobile  E‐Mail Address 


Contact Name & Address (If other than applicant) 


Phone                              Mobile  E‐Mail Address 


Site Address 


Parcel Number 


Comprehensive Plan/Zoning Designation 


Flood Zone Designation  FIRM Map Panel #  Map Date 


Critical Area or Shoreline within 200’ 
                                                                    [  ]  Yes                    [  ]  No 
 
ROAD ACCESS 
[  ]  Private 
[  ]  County 
[  ]  State 
[  ]  City 


 
 
 
       Property Owners Signature                                                                        Date 
 
 
       Applicant Signature                                                                                     Date 
 





